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September 29, 2019
Military Excused Absence Policy

Approved by UGC Curriculum and Policies Subcommittee, 1/28/2020
Proposal: This policy seeks to provide student-members of the US Armed Forces serving in the National Guard, Reserves or Active Duty the opportunity to complete class requirements when a military obligation makes it impossible to attend class or complete an assignment by the due date.

Effective Term: Summer 2020

Submitted by:
Cody Nicholls, Assistant Dean of Students, Military and Veteran Engagement

Cori Cashen, Associate Registrar, Military Certifications

Rationale for the Proposal: We must comply with the Department of Defense Memorandum of Understanding in order to offer Tuition Assistance to qualifying students at UA.  We are already in compliance section 3.i.(1) with our Military Leave of Absence policy and this proposal seeks to remedy compliance with section 3.i.(2) shown in red below: 

Department of Defense, Memorandum of Understanding

3. EDUCATIONAL INSTITUTION (INCLUDING CERTIFICATE AND DEGREE GRANTING EDUCATIONAL INSTITUTIONS) REQUIREMENTS FOR TA. Educational institutions must:

i. Have a readmissions policy for Service members that:

(1) Allows Service members and reservists to be readmitted to a program if they are temporarily unable to attend class or have to suspend their studies due to service requirements.

(2) Follows the regulation released by ED (34 C.F.R. 668.8) regarding readmissions requirements for returning Service members seeking readmission to a program that was interrupted due to a Military service obligation, and apply those provisions to Service members that are temporarily unable to attend classes for less than 30 days within a semester or similar enrollment period due to a Military service obligation when such absence results in a withdrawal under institution policies. A description of the provisions for U.S. Armed Forces members and their families is provided in Chapter 3 of Volume 2 of the Federal Student Aid Handbook.

Proposed Military Excused Absence Policy

Enrolled students who are members of the United States Armed Forces including the National Guard, Reserves or Active Duty who are unable to attend class for less than 30 days within the term due to a military obligation will be afforded the opportunity to complete class requirements. 

· The student is responsible for notifying their instructor within 10 days of receipt of orders and prior to missing classes, exams or assignments.

· The instructor will provide the qualifying student with opportunities to complete class requirements with reasonable due dates accounting for the excused absence.

· The instructor may request review by the Dean of Students or designee of the student’s military orders to determine their validity and to consult on recommended reasonable due dates.

· If the student and instructor are unable to come to a mutually satisfactory agreement concerning revised due dates, the Dean of Students or designee will work with the faculty member to make a final determination of adjusted due dates. 

· Coursework that was to be completed during the absence will not incur a reduced grade penalty when submitted by the agreed upon deadline. 

· The instructor may award an Incomplete (I) Grade if the excused absence is near the end of the class and the student has completed all but a small portion of the coursework in accordance with the Incomplete Grade policy.

Policy Implementation

The Assistant Dean of Students for Military Connected Students and Veteran Engagement is Cody Nichols and he will serve as the DOS designee. 

