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Before you start this process, you must have already completed the student consultation and the UA Peer Comparison 
Chart for this request, as you will need to submit this information and supporting documentation in the online form. 

 
Procedure: 

1. Navigate to UAccess Student – Administrative Staff 
access.arizona.edu > UAccess Student > Administrative Staff 

a. Log in with your net Id 
b. Once at the landing page you will have to navigate to the UA Prgm Fee and Diff Tuit Req page 

o If you do not have access yet, you will not be able to see this page. To request access 
follow the PFDT Requester Access Procedure on our website. 

 
2. Navigate to UA Prgm Fee and Diff Tuit Req page (open navigator) 
Student Financials > Tuition and Fees > UA University Fees > UA Prgm Fee and Diff Tuit Req 

a. 2019-2020 was the first year we use the online workflow; therefore, the “find an existing value” 
tab  does not produce any results. Click on “Add a New Value” tab. 

b. Click on Add. This will open the online form. See Appendix A to view the full online application per 
tab. 
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Abbreviations  

PFDT Program Fee and Differential Tuition 
ABOR Arizona Board of Regents 

 

https://academicadmin.arizona.edu/university-and-student-fees/forms-resources


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

i. Fee Details tab: 
1. All fields marked with an asterisk* are required. 

 

 IMPORTANT: If this is a Graduate degree program, you must use GDEG in the PROGRAM box and then select the PLAN. 
 
 
 
 
 
 
 
 
 
 
 
 

 
ii. Narrative tab: 

1. All boxes need to be completed (Purpose, Justification and Student Consultation). 
2. Aside from answering the Student Consultation box, you can attach supporting documentation 

of the student consultation (sign in sheet, copy of referenda, copy of agenda, copy of survey, 
etc.). It is not required to attach this, but it helps for approval. 

3. For the Market Pricing box, it is required to attach your completed UA Peer Comparison Chart. 
4. Lastly, attach the ABOR form associated to your request: NEW or CHANGE to existing fee, see 

Appendix C for a list of the forms and visit our website for the actual fillable PDF. If you do not 
attach this form at time of submission, the fees manager will contact you for submission of this 
form through email. 

o The online form is for UA record keeping, the ABOR PDF is for actual ABOR 
submission. 

 
Note: Both forms ask for the same information. With the difference, that the PDF table calculation is for ANNUAL 
revenue/expenditure, and the online application accountability tab calculates for PROGRAM length (2 years+). It is easier 
to copy/paste relatable information from one form to the other and complete both at the same time. 

 
iii. Accountability tab: 

1. The answers from prior tabs will pre-populate this tab. 
2. Continue to answer all the boxes until the “Total Revenue minus Total Cost” line = $0. You will 

not be able to submit this form until revenue and expense balances. 

https://academicadmin.arizona.edu/university-and-student-fees/forms-resources


3. Add an explanation of other expenses if you answer anything other than $0. 
 

c. If you do not have the requester role, you will get an error message: 
 
 
 
 
 
 
 
 
 

o To request access follow the PFDT Requester Access Procedure on our website. 
 

d. Once the form is submitted, the Provost Office will review the request and contact you if further 
information is needed. The final request will be submitted for ABOR review in February/March. The 
board meets in April for Tuition & Fees Setting. Fee decision will be notified to the requester around 
May. For a diagram of the process see Appendix D. 

https://academicadmin.arizona.edu/university-and-student-fees/forms-resources


Appendix A – Online Form 

Fee Details Tab 



 

Narrative Tab 



Accountability 



Appendix B – Tools 

UA Peer Comparison Chart 



Appendix C – ABOR PDF Forms 
 

ABOR Form for NEW Differential Tuition 
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Abor Form for CHANGE to Existing Differential Tuition 
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ABOR Form for NEW Program Fee 
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Abor Form for CHANGE to Existing Program Fee 
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Appendix D – PFDT Request Process 

UA PFDT Process Diagram 

Click Here if you want to see a bigger version 

 


